
 

 

How to Apply 

Updated February 8, 2023 

STEP 1: Login to your account. 

Go to https://holyspirit.simplication.com.  On this page, you will see three options for logging in.  These are your 
options: 

a. If you do not already have an account, click Create Account. 

 
b. If you already have an account set up with Holy Spirit Catholic School Division through Apply to 

Education, enter your username and password and click LOGIN. 

 
c. If you have previously set up an account through Apply to Education with another employer and you wish 

to link that account with Holy Spirit Catholic School Division, click Link Account. 

 
If you forgot your login information, click Forgot Username or Password? 

 
 
Once you have logged into your account, you can proceed to STEP 2 on page 4. 
 

  

https://holyspirit.simplication.com/
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How to Create an Account 

If you have chosen step 1a above (Create Account), enter the email address that will be associated with your application 
and then click Next. 

 

 

 

 

 

 

 

 

You will be sent an email from info@applytoeducation.com with a verification code.  Check your email to retrieve the 
code.  (If you don’t see the email, you may want to check your spam folder.)  Enter your verification code and click Verify. 

 

You will receive a message that indicates your email has been verified.  Click Ok. 

 

 

 

 

mailto:info@applytoeducation.com
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Complete the Applicant Registration information and click Register. 

Note: The ‘Position Category’ selection will determine which types of jobs you will be able to view.  There are three job 
position categories:  

1. Teachers, Principals & Superintendents 
2. ECE, EA/TA/ERW, Clerical, Custodians, etc. 
3. Management & Professionals 

Once a job position category is selected, it cannot be changed.  More information about job position categories can be 
found here: https://help.applytoeducation.com/index.php/2017/06/02/which-position-category-should-i-choose/  

 

https://help.applytoeducation.com/index.php/2017/06/02/which-position-category-should-i-choose/
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You will receive a message indicating that your registration is complete. 

 

STEP 2: Complete your “Personal Information”. 
If you have already completed your personal information you can proceed to STEP 3 on page 5. 

From the menu at the top of the page, click Portfolio. 

 

Click Account Summary to view and complete the sections listed in “Incomplete Sections”.   

Note: You will not be able to apply to any job postings without first completing “Personal Information”.  Click on the 
title of each section to compete it.  All fields marked with an asterisk (*) are required. 
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STEP 3: View job postings. 
From the menu at the top of the page, click Job Postings and select Search Jobs. 

 

 
 
You will see all the active job postings in the ‘Position Category’ you selected in the Registration process.  You can use 
the search bar or scroll on this page.  Click on the job title to view the job posting details. 

 

STEP 4: Apply for a job. 
Click Apply at the bottom of the job posting page. 

 
STEP 5: Complete the requirements for the job posting. 
Each job posting may have different requirements.  Follow the steps as indicated.  Any mandatory sections will be 
marked as such.  You can skip optional sections by clicking Next. 
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STEP 6: Submit your application. 
After following the steps for completing your application, you will have the option to submit your application. 

 

 
Once you click Submit, you will get 3 confirmations that your application was successfully received. 

1. There will be a pop up on the screen letting you know your application was successful. 
2. You will receive an email confirming you applied to the job. 
3. The job will be listed in the ‘Jobs Applied to’ log of your account, found under the Job Postings Menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you require assistance with the application process, please contact: 
 
Apply to Education 
M-F: 5:30 am – 5:00 pm 
1-877-900-5627 
info@simplication.com 
 
Or 
 
Holy Spirit Catholic Schools 
Human Resources 
hr@holyspirit.ab.ca 

mailto:info@simplication.com
mailto:hr@holyspirit.ab.ca

